UBND TINH BAC GIANG CONG HOA XA HQI CHU NGHIA VIET NAM

SO TU PHAP Déc 1ap - Tw do - Hanh phuc
Sb: 124/Qp-STP Bdc Giang, ngay 28 thdng 6 nam 2021
QUYET PINH

Véﬁviéc cong b6 Hé théng quan ly Chf'lt‘ lwong phu hep
Tiéu chuan quoc gia TCVN I1SO 9001:2015 lan 2 cia Sé Tw phap

GIAM POC SO TU PHAP BAC GIANG
Can cir Quyer dinh s6 19/2014/QD-TTg ngay 05/3/2014 cua Thii fuéng
Chinh phu ve viée dp dung He thong quan Iy chat luong theo tiéu chuan quoc gia
TCVN ISO 9001:2008 vao hoat dong Cua cdc co quan, to chuc thugc hé thong hanh
chinh nha nwoc;

Can cir Théng tw s6 26/2014/TT-BKHCN ngay 10/10/2014 ciia B Khoa hoc
va Céng nghé quy dinh chi tiét thi hanh Quyét dinh sé 19/2014/0D-TTg ngay
05/3/2014 cua Thu twéng Chinh phu Vé Viéc dp dung Hé thong qudn 1y chat lwong
theo tiéu chuan QUOC gia TCVN ISO 9001:2008 vio hoat djng Ciia cdc co quan, to
chizc thugce hé thong hanh chinh nha nuéc;

Can cir Quyér dinh so 101/0P-BKHCN ngay 21/01/2019 cia B¢ Khoa hoc
va Cong nghé Vé Viéc cong bo Mé hinh khung hé thong quan ly chat lirong theo tiéu
chuan quéc gia TCVN ISO 9001:2015 cho cdc co quan, té chirc thugc hé thong
hanh chinh nha nwoc tai dia phuong,

Can cir Quyét dinh so 13/2021/0D-UBND ngay 30/4/2021 ciia UBND tinh
Bac Giang ban hanh Quy dinh chitc ndng, nhiém vu, quyén han cua Sé Tw phdp
tinh Bac Giang;

Can cir Quyét dinh so 2136/0P-UBND ngay 24/12/2019 cua Chu tich
UBND tinh Bdac Giang Vvé viéc cong nhan Hé thong qudn 1y chdt liwong phit hop
Tiéu chudn quéc gia TCVN 1SO 9001:2015;

Theo dé ngh; cua Ban chi dgo 1SO Sé Tuw phdp.

QUYET PINH:

Piéu 1. Cong bo Hg thong quan ly chat luong pha hop Tiéu chuan quéc gia
TCVN ISO 9001:2015 lan 2 caa S¢ Tu phap Bac Giang (Co phu luc kem theo).
Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngdy ky va thay thé Quyet dinh sé

167/QD-STP ngay 26/12/2019 cia S¢ Tu phap V€ viéc cong bb Hé théng quan 1y
chat luong phu hop Tiéu chuan quéc gia TCVN 1SO 9001:2015 caa S& Tu phap.


https://stp.bacgiang.gov.vn/documents/21427/8990008/1596637946631_24_2020_Q%C4%90_UBND.pdf/eb86aa37-0aec-46c5-a393-ca21c4f099ee

Piéu 3. Thu trudong cac phong, don vi thuoc So va cac to chirc, ca nhan co
lién quan can cur Quyét dinh thi hanh./.

Noi nhan:

- BCBH ISO tinh (b/c);
- S6 KH&CN;

- Nhu Biéu 3;

- Lanh dao So;

- Luu: VT, BCD.

“P6 Thi Viét Ha



Phu luc

DANH MUC CAC QUY TRINH CUA SO TU PHAP PUQC CONG BO PHU HQP
TIEU CHUAN QUOC GIA TCVN IS0 9001:2015 LAN 2 CUA SO TU PHAP
(Ban hanh kem theo Quyét dinh so

/OD-STP ngay  /6/2021 cua So Tw phdp)

1. Quy trinh chung ciia Hé thong

Lan
STT Tén tai liu Ma hiéu ban
hanh
| Thii tuc theo mé hinh hé théng quan 1y chat lwong

1. | Chinh sach chét luong CSCL 01
2. | Muyc tiéu chat lugng MTCL 01
3. | Ban mo ta hé théng quan 1y chét luong BMT 01
4. | Quy trinh Kiém soat thong tin dang vin ban QT-01 01
5. | Quy trinh Quan 1y rui ro, co hoi QT-02 01
6. | Quy trinh Danh gid ndi bo QT-03 01
7. | Quy trinh Kiém soat sy khong phu hop QT-04 01
8. | Quy trinh Thuc hién hanh dong khac phuc QT-05 01
0. Quy trinh Xem xét cua Ianh dao QT-06 01
I Quy trinh noi bg

1 Quy trinh to chic hoi nghi QT-01/VP 01
2 Quy trinh quan 1y vin ban di va vin ban dén QT-02/VP 01
3 Quy trinh luu trix ho so, tai liéu QT-03/VP 01
4 Quy trinh mua tai san, trang thiét bi QT-04/VP 01
5 Quy trinh quan 1y xe QT-05/VP 01
6 Quy trinh thi dua, khen thudng QT-06/VP 01
7 Quy trinh thanh toan néi bo QT-07/VP 01
11 Quy trinh giai quyét thi tuc hanh chinh

Linh vuc mgt cura
1 Quy trinh tiép nhan hd so QT-0L/TTHC 01




2 Quy trinh tra két qua QT-02/TTHC 01
Linh vuc Bé tro Tw phdp
1 Quy trinh ddng ky tap sy hanh nghé cong ching QT-01/CC
Quy trinh dang ky lai tap su hanh nghé cong chung 01
2 sau khi hét tap su hanh nghé cong ching QT-02/CC
Quy trinh thay d6i noi tap sy hanh nghé cong 01
3 chung tr TCHCCC nay sang TCHNCC khac trong QT-03/CC
cung tinh
Quy trinh thay d6i noi tap sy hanh nghé cong 01
4 ching tur tinh nay sang tinh khac QT-04/CC
5 Quy trinh chdm dut tap sy hanh nghé coéng ching QT-05/CC 01
trinh dang ky tham gia dy kiém tra két qua ta 01
6 |2 18 K tham gia auatR ) o1.0s/cc
su hanh nghé cong chung
7 Quy trinh cép lai Thé cong chirng vién QT-07/CC 01
trinh thay d6i cong ching vién huéng dan ta 01
3 Quy trinh thay doi cong chirng vién g dan tap OT-08/CC
Su
trinh x6a dang ky hanh nghé cua cong chin 01
g | Qv trinhx0adang ky g1e Cua cong ehung QT-09/CC
vién
10 | Quy trinh thanh 13p Van phong cong chirng QT-10/CC 01
1 Qu,y trinh dang ky hoat dong van phong cong OT-11/CC 01
chung
trinh thay d6i ngi dung Dang ky hoat don 01
pp | Quytrinh thay dol noi dung Bang ky hoat dong QT-12/CC
Van phong cong chiing
13 | Quy trinh hop nhat Vin phong cong ching QT-13/CC 01
uy trinh dang ky hoat dong Van phong con 01
14 | ¢ Y MO CONS VAl PROTE 018 QT-14/CC
chung hop nhat
15 | Quy trinh sat nhdp Van phong cong chirng QT-15/CC 01
trinh thay d6i noi dung dang ky hoat dong Vin 01
16 Qu‘y r nA ay ’ 0 ?1 uA g dang ky hoat dong Va OT-16/CC
phong cong chirng sat nhap
17 | Quy trinh chuyén nhugng Vin phong cong chirng QT-17/CC 01
uy trinh thay d6i noi dung DPang ky hoat don 01
18 Quy y . g Pang ky hoat dong QT-18/CC

Vin phong coéng ching chuyén nhuong




19 Quy trinh thanh 1ap Hoi cong chiing vién QT-19/CC 01
Linh vuc QUdn tai vién
uy trinh diang ky hanh nghé quan 1y, thanh 1y tai 01
g0 | Quy trinh dang ky hanh nghC quan ly Y QT-01/QTV
San vaéi tu cach ca nhan
Quy trinh thay d6i thanh vién hop danh cia cong ty 01
21 | hop danh hoic thay dbi cha doanh nghiép tu nhan QT-02/QTV
cua doanh nghiép quan ly, thanh 1y tai san
Quy trinh dang ky hanh nghé quan 1y, thanh 1y tai 01
22 san d6i voi doanh nghiép quan 1y, thanh 1y tai san QT-03/QTV
trinh thay d6i thong tin dang ky hanh nghé 01
g3 | Juytrinh thay g i dang Ky hanh ng QT-04/QTV
Quan tai vién
Quy trinh thay d6i thong tin ding ky hanh nghé cua 01
24| doanh nghiép quan ly, thanh 1y tai san QT-05/QTV
Linh virc Gidam dinh tw phap
uy trinh cap phép thanh 1ap Vin phong giam dinh 01
o5 Qy’ p phep ap phong g i OT-01/GDTP
tu phap
trinh dang ky hoat dong cua Van phong giam 01
g | Ju trinh dang Ky hoat dong cua Van phong & QT-02/GDTP
dinh tu phap
Quy trinh thay d6i noi dung PKHD, cap lai gidy 01
27| BKHP ctia Van phong GDTP QT-03/GBTP
28 Quy trinh thay d6i, b6 sung linh vuc giam dinh cua T-04/GDTP 01
Vin phong GDTP QT-
uy trinh chuyén doi loai hinh Vin phong giam 01
pg | Quy trinh chuy ' phong 8 QT-05/GDTP
dinh tu phap
20 Quy trinh chdm dut hoat dong cua Vin phong T-06/GDTP 01
GDTP trong truong hop tu cham dut hoat dong QT-
Quy trinh thu hdi gidy dang ky hoat dong ciia Vin 01
31 phong GDTP QT-07/GDTP
Quy trinh cap lai gidy ding ky hoat dong Vin 01
phong giam dinh tu phap trong truong hop thay doi
32 tén goi, dia chi tru s¢, nguoi dai dién theo phap luat QT-08/GDTP
cua Van phong
33 | Quy trinh cap lai gidy ding ky hoat dong Vin QT-09/GDTP 01




phong giam dinh tu phap trong truong hop giay
DKHD bi hu hong hoic mat

Linh vuc Ludt sw

Quy trinh cip gidy dang ky hoat dong cua té chirc

34| hanh nghé luat su QT-0L/LS 01
Quy trinh dang ky hoat dong chi nhanh cta t6 chuc 01
35 | hanh nghé luat su QT-02/LS
trinh dang ky hoat dong cua chi nhanh, con 01
36 | trinh dang kY hoat dong cu ® | Qr-o3Ls
ty Luat nude ngoai
uy trinh dang ky hoat dong Chi nhanh cua c6
g7 | Quy trinh dang kyhoat dong Chi nhanh cua cong QT-04/LS
ty luat nudc ngoai tai Viét Nam 01
uy trinh ding ky hanh nghé luat su doi véi tu 01
gg | QY rinh dang ky hanh nghe s QT-05/LS
cach ca nhan
Quy trinh thay d6i ndi dung dang ky hoat dong cua 01
39 t6 chirc hanh nghé luat su QT-06/LS
trinh thay d6i ngudi dai dién theo phép luat
40 Q?uy rin a?/ 01 ng ' 1 dal dién ‘eo p ip ud QT-07/LS
cua VPLS, Cong ty luat TNHH 1 thanh vién 01
Quy trinh thay d6i ngudi dai dién theo phap luat 01
41 cua Cong ty luat TNHH 2 thanh vién tré 1én, Cong QT-08/LS
ty luat hgp danh
Quy trinh chuyén doi cong ty luat TNHH, Cong ty 01
42 | luat hop danh; chuyén doi Van phong luat su thanh QT-09/LS
Cong ty luat
uy trinh thay ddi noi dung Gidy DPKHD cua chi 01
yg | Quytrinh thay doi noi dung Giay QT-10/LS
nhanh, Cong ty luat nudc ngoai
uy trinh dang ky hoat dong cua cong ty Luat Viét 01
44 Quy 2 g;_y‘ N J A ,gy | QT-11/LS
Nam chuyén doi tir cong ty Ludt nude ngoai
45 Quy trinh hop nhat cong ty luat QT-12/LS
01
46 | Quy trinh sat nhap cong ty luat QT-13/LS 01
uy trinh cap lai gidy dang ky hoat dong cua chi 01
a7 | p lal giay dang ky hoat dong OT-141LS

nhanh, cong ty Luat nudc ngoai

Linh vire tir van Ludt




48

Ding ky hoat dong cua Trung tAm tu van phap luat

QT-01L/TVL

49

bang ky hoat dong cho Chi nhanh ctia Trung tam
tu van phép luat

QT-02/TVL

50

Thay doi ndi dung ding ky hoat dong cua Trung
tam tu van phap luat, Chi nhanh

QT-03/TVL

o1

Cép thé tu van vién phap luat

QT-04/TVL

52

Thu hoi Thé tu van vién phap luét

QT-05/TVL

53

Cap lai Thé tu van vién phap luat

QT-06/TVL

Linh vuc trong tai Thuwong mai

54

bang ky hoat dong ctia Trung tam trong tai sau khi
dugc Bo Tu phap cap Gidy phép thanh lap; dang ky
hoat dong trung tdm trong tai khi thay do6i dia diém
dat tru s& sang tinh, thanh ph6 truc thudc trung
uong khéc.

QT-0L/TVL

55

bang ky hoat dong cia Chi nhanh trung tam trong
tai; dang ky hoat dong cta Chi nhanh trung tam
trong tai khi thay d6i dia diém dit try so sang tinh,
thanh phd truc thudc trung wong khac.

QT-02/TVL

56

Thay d6i ndi dung Gidy diang ky hoat dong cua
Trung tdm trong tai; Thay d6i ndi dung Gidy ding
ky hoat dong cua Chi nhanh cta T6 chirc trong tai
nudc ngoai tai Viét Nam

QT-03/TVL

57

Thay d6i n6i dung Giay diang ky hoat dong caa Chi
nhanh Trung tim trong tai khi thay d6i Truong chi
nhanh, dia diém dat try sé cua chi nhanh trong
pham vi tinh, thanh phd tryc thudc trung wong

QT-04/TVL

58

Ping ky hoat dong Chi nhanh cta T chiic trong
tai nudc ngoai tai Vigt Nam sau khi dugec Bo Tu
phap cip Giay phép thanh lap; dang ky hoat dong
Chi nhanh cua Td chtc trong tai nudc ngoai tai
Viét Nam trong trudng hop chuyén dia diém tru so
sang tinh, thanh phd tryc thudc trung wong khac.

QT-05/TVL




Céap lai gidy ding ky hoat dong cua Trung tAm
trong tai, Chi nhanh Trung tam trong tai, Chi nhanh

59 , _ e QT-06/TVL
cua T chirc trong tai nudc ngoai tai Viét Nam.
Linh vuc Thira phat lai
60 Ding ky tap su hanh nghé Thira phat lai QT-01/TPL
61 Thay d6i noi tip sy hanh nghé Thira phat lai QT-02/TPL
6o | Pangky hanh nghe va cap thé Thira phat lai QT-03/TPL
63 Cap lai thé Thira phat lai QT-04/TPL
64 Dang ky hoat dong Van phong Thura phat lai QT-05/TPL
Thay doi noi dung dang ky hoat dong cuia Vin
65 | phong Thira phat lai QT-06/TPL
Ping ky hoat dong sau khi chuyén doi loai hinh
66 | hoat dong Van phong Thira phat lai QT-07/TPL
Ping ky hoat dong, thay doi ndi dung ding ky hoat
67 dong s?lu khi hop nhét, sap nhap Vin phong Thira QT-08/TPL
phat lai
Thay d6i noéi dung ding ky hoat dong sau khi
68 | chuyén nhuong Van phong Thira phét lai QT-09/TPL
69 Thanh lap Van phong Thira phat lai QT-10/TPI
Chuyén doi loai hinh hoat dong Van phong Thira
70 | phat lai QT-11/TPL
71 | Hop nhat, sap nhap Van phong Thira phat lai QT-12/TPL
72 Chuyén nhugng Van phong Thira phit lai QT-13/TPL
Linh vwce Ly lich tw phap
Thii tuc Cap Phiéu 1y lich tw phap cho co quan tién 01
73 hanh .t(A') tung (d.éi tuong la cé.ng' dan Viét Nam, QT-01/LLTP
nguoi nudc ngoai dang cu tra tai Viét Nam)
Thi tuc Cap Phiéu 1y lich tu phap cho co quan nha
74 | ) S ED TIEE Y SR U DAAD o qr-ozLLte | O

nudc, to chirc chinh tri, t6 chirc chinh tri - xa hoi




(d6i twong 1a cong dan Viét Nam, ngudi nudc
ngoai dang cu tri1 ¢ Viét Nam)

Thu tuc Cap Phiéu 1y lich tu phap cho cong dan

75 | Viét Nam, nguoi nudc ngoai dang cu tru tai Viét | QT-03/LLTP

Nam

Linh vuc Quéc tich

7g | Thutuc Cap Giay x4c nhan 1a ngudi goc Viét Nam QT-01/QT 01

Thu tuc Cap Gidy x4c nhan c6 quoc tich Viét Nam 01
77T | ¢ trong nude QT-02/QT
78 Thu tuc Nhap quéc tich Viét Nam QT-03/QT 01
79 Thu tuc Thoi quéc tich Viét Nam QT-04/QT 01
80 Thu tuc Tré lai quéc tich Viét Nam QT-05/QT 01

Linh vuc Hé tich

Thu tyc Pang ky hoat dong ctia Trung tim tu van, 01
81 | hd trg hon nhan va gia dinh c6 yéu td nudc ngoai QT-01/HT
82 Thu tuc Cép ban sao trich luc ho tich QT-02/HT 01

Linh vuc Nudi con nuoi

Pang ky lai viéc nudi con nudi co yéu to nudc
83 | ngoai QT-01/NCN

Nguoi nude ngoai thuong tra ¢ Viét Nam nhan con
84 | nhuoi QT-02/NCN

Giai quyét viéc nudi con nudi cé yéu t nudc ngoai
85 | ddi voi tré em sdng & co s& nudi dudng QT-03/NCN

Giai quyét viéc nudi con nudi cé yéu t6 nudc ngoai

d6i voi trudng hop cha duong, me ké nhan con
86 riéng cua vo hodc chéng; ¢0, cau, di, chu, bac rudt QT-04/NCN

nhan chau lam con nuo1

Linh vuc Tro giup phap ly

87 | Quy trinh yéu cau tro gitp phap 1y QT-01/TGPL 01
88 | Quy trinh thay d6i ngusi thuc hién trg giup phaply | QT-02/TGPL 01




Quy trinh dé nghj thanh toan chi phi thuc hién vy 01
89 ” Y QT-03/TGPL
VIEC trg gitp phép ly
Quy trinh khiéu nai vé viéc tir chéi thu 1y vu viéc 01
90 | tro gitip phép ly; khong thuc hién tro gitip phap ly; | QT-04/TGPL
thay d6i nguoi thuc hién tro gitp phap 1y
uy trinh Coéng nhan va cap thé cong tac vién trg 01
gp | Quvtrinh ®ong nhan va cap the cong | QT-08/TGPL
gitp phap ly
uy trinh cAp cp lai thé cong tac vién tro gia 01
gp | QU trinh cap Cap fat fhe cone ?EEP QT-06/TGPL
phap ly
93 | Quy trinh thu héi thé cong tac vién tro gitip phap Iy | QT-07/TGPL 01
Linh vuc Piu gid
Quy trinh d4u gia tai san khong phai 1a quyén st
94 | dung dat dé giao dit c6 thu tién str dung dét hoic QT-01/DGTS 01
cho thué dat
Quy trinh dau gia tai san 1a quyén sir dung dat dé
95 | giao dat c6 thu tién st dung dat hoic cho thué dat QT-02/PGTS o1
Quy trinh cip thé dau gia vién
96 QT-03/bGTS 01
Quy trinh cap lai thé dau gia vién
95 QT-04/DGTS o1
uy trinh ding ky hoat dong cua doanh nghiép dau 01
g6 | QW gy ot 6oMg gniep QT-05/PG
gla vien
Quy trinh thay d6i ndi dung dang ky hoat dong cua
9| doanh nghiép diu gi tai san QT-06/BG 01
Quy trinh cap lai gidy dang ky hoat dong cua doanh
100 | nghiép dau gia tai san QT-07/PG
01
Quy trinh dang ky hoat dong cta chi nhanh doanh
101 | nghiép dau gia tai san QT-08/PG
01
102 | Quy trinh phé duyét du diéu kién thuc hién hinh QT-09/bG 01




thire ddu gia truc tuyén

103 QuyAtrinh d:c'lng ky tflarfl du ’kiém tra két qua, kiém OT-10/G 01
tra tap sy hanh nghé dau gia
Linh vuc Boi thwong nha nwéc
104 | Quy trinh x4c dinh co quan giai quyét bdi thuong QT-01/BT 01
Quy tr,inh giai quyét yéu cau boi thuong tai co quan 01
105 | truc tiép quan ly nguoi thi hanh cong vu gay thiét QT-02/BT
hai
106 | Quy trinh tra lai tai san QT-03/BT 01
107 | Quy trinh chi tra tién boi thudng QT-04/BT 01
108 | Quy trinh phuc hoi danh du QT-05/BT 01
Linh vuc van ban
109 | Quy trinh thim dinh vin ban QPPPL QT-01/vB 01
110 | Quy trinh tu Kiém tra van ban QPPL QT-02/VB 01
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